Guide to Letter of Application.

The trustees meet quarterly in January, March, June, September, October and December. 
Applications need to reach the secretary during the month BEFORE a meeting.

When making an application for a grant or a loan it may help the trustees to reach an early decision if you bear in mind that they are likely to require the following information. These are some of the points they will be considering: 

1. Is the organisation (or individual) Letchworth Garden City based (or living)?

2. For how long have you been based, or lived, in Letchworth Garden City?

3. For what purpose is the grant or loan needed?

4. When is the grant required?

5. How many other people will benefit from your project?

6. Of these, how many, or what proportion, are living in Letchworth G.C?

7. What will be the total cost of your project?

8. For how much money are you applying?

9. If this is less than the total amount, how will the difference be made up?

10. What will be your own contribution?

11. Give the names of  any other organisation(s) to whom you have applied for a grant.

12. Give the name, address, 'phone number and email address of a contact person who could give answers to any particular points that the trustees may have.

13. Finally, provide the bank details (inc account name, number and sort code) of the bank account to which any cheque should be credited.

